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Question 1

i Briefly explain how to use the AutoFill feature of Excel to enter the days of the week
as follows. (Excel ®c AutoFill feature &2 widmoews? wBed &» suwm (edm
226w sT CAOD OB Gmde eMmIewWsY BVLsIH.)

[2 Marks]

15t Week _

R R R R R R R R vesess ssesssessescanes see
EEEEEREER ssesssesescsssesvveseesane sevsecsensscsssssssnsnnan sesesscersenne R sevesessnsee cesseasneve sevsssens
teesvsssesesenvesersnne R R R P R R Y sesescsans ssssesccrrsveccs D R R R
sesessssssessese cesses cesessscsssssssescsnne tessessssesscesssessvan B R R R ) sessseone sesessvee .
sesecssessssve R R ) tesscvtosvcsssvssesssrsene sessesrcssrses tscsscsssssene sevsssvsscesesncen

2. Write down two different formulas to get the total of the Marks. (8¢ cmeq @300
eusIB® ey, OBem O edmed § Formula 2 & Businm.)

[2 Marks]

. TotalMarks
.

Chemistry
ol e A

3 Briefly explain the steps necessary to copy and paste a value in the formula. (Formula
omm Beds gown (Value) copy m0 e mymm paste m0» gmnde emdews’
Burim.) *



4. List down the five (05) types of charts available in the chart panel. (Chart Panel
dem8 Bed charts types s (05) Busd».)

...............................................................................................................
...............................................................................................................

...............................................................................................................

5 Draw a sample 2-D bar chart and label the following where necessary. (2-D &S®w»
OECw e BHD BEVST o0 O8 8E MBTE CW| WS ELTOBN.)

i Title of the chart ii. Legend
iii. Chart area iv. Horizontal Axis
\2 Plot area vi. Vertical value axis
[3 Marks]
6. Write down two methods necessary to add the following, non-consecutive cells: E2,
F2, G2, H2, K12. (& g ozwsdix E2, F2, G2, H2, K12 w» cells ¢ 80wst OWn)
BBO meg 0B B et Bwsin.)
[2 Mark]
7. Write down using the non-consecutive addition formula to display your answer in cell

A4. The numbers are given in the following cells: M1, N1, O1, P1, Q1,R2, S2, T2, U2.
(&2 v oxnsd8x M1, N1, 01, P1, Q1, R2, 82, T2, U2 w» cells O gows? Omn
3 A4 cell ®emd ¢8O wewos formula Oz Bwxi.)

...............................................................................................................

...............................................................................................................



......

......

10.

Write down the formula using PRODUCT to add up values in cells D6 to D10, and
cells E6 and E10. (D6 82 D10 ¢z$00 eow E6 82 E10 ¢d0s cells 0 &8 gowst
wdnewrs gns 0wd® wews “PRODUCT” keyword ¢m widmmd formula omaf
Buwsin.)

---------------------------------------------------------------------------------------------------------

.........................................................................................................

Using an operator precedence give the correct formulas to display the value in the cell
AS5. Images are given below; (“Operator Precedence” mdmewss swm Gewsid AS 0¢

gowst on v Formulas Bwsiz.)
[4 Mark]

.............................................................................................

Write down a function to work out how much you earned, on an average, each subject.
The marks are in cells A4 to A8. (A4 80 A8 cell O¢ &1 CR|OC & VBB
AB800 formula &z Bwsim.)

----------------------------------------------------------------------------------------------------

Question 02

5
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Write down the correct conditional operator to express the value in cell C7 to show
whether it is “The value is greater than or equal to Ten or Less than Ten". (“Conditional
Operator” wodmoews? “C7 cell” & &8 gow “The value is greater than or equal to Ten
or less than ten” @0 esxBR0 ymrws Bwsiz.)

---------------------------------------------------------------------------------------------------------

.........................................................................................................

Give the proper expression to perform the following grades that the student has
obtained. (swm ¢ ;B CREOCO gpe g (Grades) ousIBOD ggey expression
o Busis.)

FAIL If the student scores below 40

D If the student scores 40 to 54

C If the student scores 55 to 69

B If the student scores 70 to 89

A If the student scores 90 or above

- [2 Mark]

3



3 Write down the excel expression to work out how many students got 75 or more than
75 for the science subject. (e300 Buw wew cmen 75 =5 owd 5O Dtk cRreon &1
8Beq25? €3081%00 053800 Excel expression &= Swziz.)

Marks

Index NO Science English

MOO1 34 56
M002 %6 90
M003 78 45
MO004 1 e 34
MOO0S 90 a9
MO006 = 24

[2 Mark]
4, Briefly explain why “absolute” is important and give the absolute cell referencing to

the following expression. (“cell Absolute” £:60800 e¥nd emdewsy v &E »J
s gmmned Absolute referencing wodmo Dz gomodw Ewsi.)

=S4 +K5

o Write down the proper excel expression to calculate the “Total Paid and Still Owed”
separately, according to the given datasheet below. (swm & g8 “datasheet” Om @@0
“Total paid and still owed” oesmye B8O wewo gge Excel expressions usiz.)

'_|Total Goods Ordered

350

250 TRUE
700 FALSE
566 - FALSE

w0 | e |

...............................................................................................................



6. Write down the proper excel expression to rank the students according to the speed they
have obtained in the race. (swm sews’ ¢fn SHCECBEEO eon By CHoOx DES
a0 rank B3@ esews excel expression O Swsim.)

nding Order |
?
?
? :
70 !
? ;
? |
[3 Mark]
& Write down the steps that involve creating a drop-down list in excel. (Excel &
“dropdown list” &= ;2® esewo BwdS Bwxsi».)
[2 Mark]

8. Use the proper Excel expression to calculate the following according to the given datasheet.
(vom wewsy gowsy name BOO wews gee Excel expressions Bwsis.)

i) Average excluding zeros i) Minimum value
iii) = Maximum value ~ iv)  Median value
V) Find the mode

9. Write down the proper excel expression for the following according to the values in

cell Al to A7 in the given datasheet. (Al 80 A7 ez50s cell O g8 Data w8 3 sv

wewsy eonnsy 0wd® sews g Excel expressions Bwsis.)
5



i) Count the no of blank cells i) Count the no of nonblank cells

iii) Count the number of 7s values in cell Al to A7.

[3Mark]
Question 03
1. Write down the excel formulas to calculate the following (i-viii) using the given

interface of Excel. Note: Use correct cell addresses as much as possible when
calculating them and write down the assumption on the given blank column before
using them with the answer. (Note: You do not need to calculate the final values)
(w0 8 g8 worksheet &z weBmmd (i 8O viil ¢2500) e B yEHOEO gygey Excel
formula Bwsim. wB »6® BD68 cell address wodmo woT®. comss eFmnd®
& 88ewsy tqust mosTm. (§DesY enw vamme BEO ¢das ez0ed.)

[1x8=8 Marks]

Display the total income of the above course. (gum course dond @®ySen gew®
eusId® eewo)



ii. Display tax for the income of the above course. (0= course OEmB @gw®

eDRedsT tax gue v BB sew)

...............................................................................................................

---------------------------------------------------------------------------------------------------------------

iii. After paying tax what would be the income of the course? (tax ¢ e0de®x7 gy

course ®emd §5w® ewd® wew)

...............................................................................................................

...............................................................................................................

iv. Display the total payment for two refreshments per day (Morning and evening)
throughout the entire course period including all participants. (course e 8w

@000 cod 6w wdes refreshments Eao 800 D160m eE evsIOO wew)

...............................................................................................................

V. Display income of the lecturer per day. (Lecture @ ee¢Bm ¢1¢2w® (Income)
ousID® wew)
Vi. Display income of the lecturer for the complete course. (es®y8es Course O gdessy

Oz 80 Lecture 0@ 8 g606® ouId® wew)

D R R I I R R N

...............................................................................................................

vii. Display total expenditure of the course. (course ®end BwucE® Bwe® eusId® wew)

...............................................................................................................

---------------------------------------------------------------------------------------------------------------

viii. Display Net profit of the course. (e®® course dem® Net profit &2 cvxI8® esew)

...............................................................................................................

2. Write down the four main database objects in MSAccess. (MS Access 8 gz
“database objects” 4 Bwzi».)

---------------------------------------------------------------------------------------------------------------
...............................................................................................................
...............................................................................................................

...............................................................................................................
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3 List down four (04) different types of data available in MSAccess. (MS Access 0¢
a8 “data types” 428 Bus¥z.)

seesssscccs s ARSI PG EPIIEORBI AP IR OB IRS PP I INRF PSS RS IR IS O D SSPF PSS OFO I P EL 22 LIE S LTS ssesvssesssssssanase
sesssvevsee ssesssesssscsnssssns sesssessssccsssnnas csssesssceas sees . sessesssssssssse seee . .o
ssssssssssncaces eersecsassssesssscsssransen sseesecssenns eesessssssssessee cesssesssnse secscsssssses ssssessvess
ssecacessscsvacs cseensssse essesecssecsssse evessssssscsssnne S R T e e e P R R T S R A RS PR SR R AR R L R R
sescsssssssssese veessesan ssesessesssessssrssany . see sseseresessessssccse sesee . cesescens cvasse
sesesene eevsessssssscens cvsessssssssssssavses sesssssesssscsne sesssnse P R R R R R R sesnen seeseves

4. What are the characteristics of the Primary Key and explain Primary Key and Foreign
Key using an example(Primary key domd charateristics @®a2y00¢? Primary key es»
Foreign key w2 o¢m cowdem @483 vwesin.)

essscsssse tesssesce sessvssscsse sesescsnane . . sessvrvsveses . . . . esscvcevone sesssse
esssessscsccenves sessessssscseccsncs 4esss0sssssessssssasssnecennae seasiccssssscsessssscs sesses sesesscsvasee
seeesssevsessscs PR ERRY srssssesse sssssssssssssenses vesscssssssssse essssscssessescssnce tesesssssesssscsnssavenree
sesssssssescace vessssees R . s ssssssessen ssecssesssrsscsevaccone tsssssessrnee e . . . . .
ssense 4sssssssssces ssssssscrssceree . esss PR tseessevsonsrnes . see s ssene esevassssecs .
sesssscssssscscs teessssssssssscssssseranne R R R Tl S e s L Py r e ne e e g TR RGP Y S KRR LK LS RS S A R Sl

- Write down the steps to create a table using table wizard (“Table wizard” wodmews?

table ®m create S gaIdw BudJ Danews’ Eusim.)

0000060000060 00000800030000000000000000000000000000 esossseesesscessssrses ssescsssesescssacensrsesey sesesesse
ssecsessevssssenne svecescace sessssns sessecssssssessnsvnases T R R esvsacee sessssssessssaves “eso
.............. sesesssssssssnne B G SRR e X e U e T S SR o L A AR e A S AR . vesesssance
ssrescsssavsssssnscns coessen cecssssvsnsnes sssessscsesuse tesessssssasacnne seesasevsves sesevee sesesese secanee vae

6. Write down the steps that are involved in designing a form using form wizard. (“Form

wizard” woBmewss form dmas ecnzsdzn gmnde Bedd dauewst uais.)

sesessssesse sesesessssncnse sesssssson ssesssscsscsesscss ssecassessesesssroscse vesesssssccssssssnsannss secssssavane
esesssssvsesesse sesescsesssesvos cseescsscessenna sescsen esestsecsssssscscesecrsessesrscacs ssessse eeeeressssssssren
seesessesecessssesrsesessessrene sesasescss see . sesasesssessseecessssssscsstrsetosase cseessssssenss see
sesssescsacrranss seescssssanee P R R R ) cessssesssoane secess sesesene sessscsscensn sesassene csaesee

: List down the steps that are involved in adding a button as “Delete” to the form.

(“Delete” Button & form 20 add mS@sIzN Gozodw Bwds OEsY Busin.)

[2 Marks]



&

.......................................................

-------------------------------------------------------

.......................................................

.......................................................

........................................................

........................................................

--------------------------------------------------------

........................................................

8. Draw the relationship among the following tables (Fig.3) according to the primary

key and the foreign key with correct symbols. (esw»» table & relationship, primary

key esw foreign key wodmewsy B0:580 g€xix.)

[2 Marks]
Order Details
Employees OrderDetailiD
EmployeelD OrderiD
FirstName ProductiD
LastName Quantity
Title
Orders
OrderlD
CustomeriD
EmployeelD Products
OrderDate ProductiD
ProductName
UnitPrice
Question 04

sum geds od Markup »d59».)

1. Introduction
a. PartA
i. Section One
o Objectives
ii. Section Two
o Obijectives
b. PartB
2. Chapters
e Chapter A
3. Summary

Write the proper HTML coding to create the following outpute (HTML code ©i8mewsy

[2 Marks]

..................................................................................

..................................................................................

..................................................................................

..................................................................................

..................................................................................

..................................................................................

----------------------------------------------------------------------------------

..................................................................................

..................................................................................

..................................................................................

..................................................................................

..................................................................................




2. Write down the output of the following HTML. (swm HTML code 8em8 output &2

a&zi>)

<body> <table border="1">

<tr>
<td>A</td><td colspan="2">B</td>
<td>C</td> </tr>

<tr>
<td>5</td>
<td rowspan="2">6</td>
<td colspan="2"
rowspan="2">7</td>
</tr>

<tr> <td>8</td> </tr>

<tr> <td colspan="2">9</td>
<td>10</td> <td>11</td> </tr>
<tr><td colspan="4" align="center">
Numbers </td> </tr>

</table> </body>

[2 Marks]

..................................................................................

..................................................................................

..................................................................................

..................................................................................

..................................................................................

..................................................................................

..................................................................................

..................................................................................

...................................................................................

..................................................................................

3. Convert the following numbers and should be able to show the way that you done it. (s®»
g & g8 g020wO 8BOEmBmB WEBTH. (g Pmdw PE8es »E ¥R®.)

i Decimal to Binary

a) (26)w=

........................................................

........................................................

........................................................

........................................................

........................................................

........................................................

ii. Decimal to Octal

a) (456)w0=

........................................................

........................................................

........................................................

........................................................

........................................................

........................................................

jii. Decimal to Hexadecimal

a) (1000110} =

[12 Marks]

.......................................................

.......................................................

.......................................................

.......................................................

.......................................................

.......................................................

.......................................................

.......................................................

.......................................................

.......................................................

.......................................................

.......................................................

b) (1100000)10 =




Octal to Binary

(345)s

Octal to Hexadecimal

(1001)s =

Binary to Octal

(1011111), =

eseesscrssssecnssseensse
D RN
B I )
sescseessssesssssecescsse
B R
sesercssevsecessrsrerens

esssscsssessscssensnaces
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4. What are the advantages of the electronic job market for job seekers and employers?
(dB w0 AEIeBecsRdD tv eeddmastd (Job seeker and employer) electronic Job
market ©em8 g8 68 Bw ¢WHOsIH.)

- [4 Marks]

12



Briefly explain how the online shopping features help to do a business. (az¥n8thEws ww
Doendwnl BB8e®F online shopping features D10 O 8yd emSewss 8188 ®oxi».)

[5 Marks]

13




